UNATEGO CENTRAL SCHOOCL DISTRICT
BOARD OF EDUCATION AGENDA

TERNTATIVE
MONDAY, APRIL 6, 2015
EXECTIVE SESSION
6:306 P.VL
BOARD OF EDUCATION MEETING
7:00 P.M.
UNATEGO MIDDLE/SR HIGH SCHOOL
ROOM #93

ROUTINE MATTERS
1.1 Call to order
1.2 Roll Cail
1.3 Pledge

1.4 Approve regular board meeting minutes of March 23, 2015
1.5 Adopt Agenda

PUBLIC COMMENT

PRESENTATIONS

3.1 Administrator’s Report
3.2 Superintendent’s Report — Dr, David S. Richards
33 Business Manager’s Report — Nick Rosas

ADMINISTRATIVE ACTION

4.1 Approve CSE recommendations (4-6-15 G1)

4,2 Approve Peter Tolson’s sabbatical request (4-6-15 C1)

4.3 Approve use of the High School fostball field for Unatego Peewee program
(4-6-15 G2)

4.4 Approve Policies #1510, 2110, 3120, 3420, 5110, 5620, 5661, 5684, 5710, 6215, 6410,
7220, 7230 and 7522 (4-6-15 G3)

PUBLIC COMMENT

ROUND TABLE DISCUSSION/QUESTIONS

EXECUTIVE SESSION (IF NECESSARY)

ADJOURN



Board Agenda 4-6-15
PG:2

4.1

4-6-15 G1

RESOLVED: Upen the recommendation of the Superintendent of Schools that this Board does
bereby approve CSE recommendations as presented.

4.2

4-6-15Cl1

RESOLVED: Upon the recommendation of the Superintendent of Schools that this Board does
hereby approve Peter Tolson’s sabbatical for the 2015-16 school year as presented.

4.3

4-6-15 G2

RESOLVED: Upon the recommendation of the Superintendent of Schools that this Beard does
hereby approve the use of the High School football field for Unatego Peewee program.

4.4

4-6-15 G3

RESOLVED: Upon the recommendation of the Superintendent of Schools that this Board does
hereby approve policies #1510, 2110, 3120, 3420, 5110, 3620, 5661, 5684, 5710, 6215, 6410, 7220,
7230 and 7522 as presented.



2/9/2015

Peter Tolson
27 Rose Ave
Oneonta, NY 13820

Dr. David S. Richards
Superintendent of Schools
Unatego Central School
2641 Siate Highway 7
Otego, NY 13849

Dr. Richards,

| am writing this letter to request a sabbatical leave for the 2015-2016 school year to complete a
Licensed Mental Health Counselor certification. The coursework includes a fall semester of
classes and a spring semester of full time internship.

| feel it is in the best interest of Unatego students for me to pursue this advanced coursework
and gain increased clinical skills. As a dedicated Unatego employee for nine years, | have
experienced many family crises and student issues. Although | have been successful throughout
{as evidenced by my evaluations and administrator feedback), this certification would serve to
increase my preparedness for issues that arise and my value to the district.

| have attempted to find a program that | could attend part time while still working, but have
been unsuccessful. This certifications requires 15 additional graduate-level credits and a full
time internship with a licensed clinician.

Thank you for your consideration in this matter and please do not hesitate to contact me if you
have further questions or concerns.

Respectfully submitted,

Yoz

Peter Tolson
School Counselor
Unatego Elementary Schools

Cc: Katherine Mazourek and Marilyn Klie, Administrators
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By-Laws

SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND
PARLIAMENTARY PROCEDURE)

All Board of Education meetings must be open to the public except those portions of the
meetings which qualify as executive sessions. In accordance with Section 102 of the Open Mectings
Law, a "meeting" is defined as an official convening of a public body for the purpose of conducting
public business, including the use of videoconferencing for attendance and participation by the
members of the public body. A "public body" is defined as an entity of two (2) or more persons which
requires a quorum to conduct public business, including committees and subcommittees. Reasonable
efforts shall be made to ensure that all meetings are held in an appropriate facility which can
adequately accommodate any and all members of the public who wish to attend.

Whenever such a meeting is to take place, there must be at least seventy-two (72) hours advance
notice in accordance with the provisions of the Open Mectings Law. Notice of other meetings shall be
given as soon as is practicable in accordance with law. When the District has the ability to do so,
notice of the time and place of a meeting shall be conspicunously posted on the District's internet

website.

District records subject to release under FOIL, as well as any proposed rule, regulation, policy or
amendment, that are on the Board agenda and scheduled to be discussed at a Board meeting, shall be
made available upon request, to the extent practicable, prior to the meeting. Copies of such records
may be made available for a reasonable fee. If the District maintains a regularly updated website and
utilizes a high speed internet connection, such records shall be posted on the website to the extent
practicable, prior to the meeting. The District may, but it is not required to expend additional funds to

provide such records.

If videoconferencing or online technology is used to conduct a meeting, the public notice for the
meeting shall inform the public that videoconferencing will be used, identify all the locations for the
meeting, and state that the public has the right to attend the meeting at any of the locations. Voting
may be done through videoconferencing, provided that members can be both seen and heard voting

and participating from remote locations.

Regular meetings of the Board of Education of Unatego Central School District shall take place
on the day and time designated by the Board at the Annual Organizational Meeting, except as
modified at subsequent meetings of the Board.

It is the responsibility of the Superintendent to prepare the agenda and review it with the Board
President for each meeting of the Board. The agenda for each meeting shall be prepared during the
week prior to the meeting. The agenda shall be distributed to Board members no later than the Friday
before such regular meeting. Whenever the President or other members of the Board wish to bring a
matter to the attention of the Board, such request should be made to the Superintendent so that the
same can be placed on the agenda. Whenever individuals or groups wish fo bring a matter to the
atiention of the Board, such request shall be addressed in writing to the Superintendent. The
Superintendent shall present such matter to the Board.

(Continued)
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By-Laws

SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND
PARLIAMENTARY PROCEDURE) (Cont'd.)

The District Clerk shall notify the members of the Board of Education in advance of each regular
meeting. Such notice, in writing, shall include an agenda and the time of the meeting.

In the event that a meeting date falls on a legal holiday, interferes with other area meetings, or
there is an inability to attend the meeting by Board members to the extent that a quoram would not be
present, the Board shall select a date for a postponed meeting at the previous regular meeting, and
shall direct the Clerk to notify all members.

Any meeting of the Board may be adjoumed to a given future date and hour if voted by a
majority of the Board present.

The Superintendent and members of his/her staff at the Superintendent's discretion shall attend
all meetings of the Board. The Superintendent shall attend all executive session meetings of the Board
except those that concern his/her evaluation, employment status, and salary determination. The Board
may request the attendance of such additional persons as it desires.

Recording of Meetings

The Board recognizes that advances in technology allow public meetings to be photographed,
broadcast, webcast and/or otherwise recorded, by means of audio or video, in a non-disruptive manner
and supports the use of such technology to facilitate the open communication of public business. To
that end, the Board may adopt rules addressing the location of the equipment and/or personnel used to
photograph, broadcast, webcast and/or record such meetings to assure that its proceedings are
conducted in an orderly manner. Such rules shall be conspicuously posted during meetings and written
copies provided, upon request, to meeting attendees.

Public Expression at Meetings

Public expression at such meetings shall be encouraged and a specific portion of the agenda shall
provide for this privilege of the floor. At its discretion, the Board may invite visitors to its meetings to
participate in the Board's discussion of matters on the agenda.

The Board of Education reserves the right to enter into executive session as specified in Policy
#1540 -~ Executive Sessions.

Public participation at Board meetings shall be limited to one-half (1/2) hour per meeting as part
of the agenda for regular business meetings. General rules for polite business behavior will be
expected. These rules include no interruptions, no slanderous remarks, and no name-calling. A written
brief will be strongly encouraged.

(Continued)
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SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND
PARLIAMENTARY PROCEDURE) (Cont'd.)

The president will state at the beginning of each public participation the following time limits:
a)  Total time for public participation will be limited to one-half (1/2) hour.

b) Discussion of a single topic will be no longer than fifteen (15) minutes.

¢)  No speakers shall be allowed to speak longer than five (5) minutes.

Quorum

The quorum for any meeting of the Board shall be four (4) members. No formal action shall be
taken at any meeting at which a quorum is not present. When only a quorum exists, the Board shall act
by unanimous vote unless otherwise required by the laws of the State of New York.

Use of Parliamentary Procedure

The business of the Board of Fcucation shall be conducted in accordance with the anthoritative
principles of parliamentary procedure as found in the latest edition of Robert's Rules of Order.

Education Law Sections 1708 and 2504
General Construction Law Section 41
Public Officers Law Article 7, Sections 103(d), 104 and 107

NOTE: Refer also to Policies #1520 — Special Meetings of the Board of Education
#1540 -- Executive Sessions

#5410 -- Purchasing
#6211 -- Employment of Relatives of Board of Education Members

#8340 -- Textbooks/Workbooks/Calculators/Instructional Computer
Hardware

Adoption Date



2013 2110

Internal Operations

SUBJECT: ORIENTING AND TRAINING NEW BOARD MEMBERS

The Board and its staff shall assist each new member-¢lect to understand the Board's functions,
policies, and procedures before he/she takes office, by the following methods:

a)

The clectee shall be given selected materials relating to the responsibilities of Board
membership, which material is supplied by the New York State School Boards Association,
the National School Boards Association, and/or other professional organizations;

The electee shall be invited to attend Board meetings and to participate in its discussions;

The Clerk shall supply material pertinent to meetings and shall explain its use;

The electee shall be invited to meet with the Superintendent and other administrative
personnel to discuss services they perform for the Board;

A copy of the Board's policies and by laws shall be given to the electee by the Clerk;

The opportunity shall be provided for new Board members to attend the New York State
School Boards Association orientation program.

Board Member Training

Within the first year of election or appointment, each Board member must complete a minimum
of six (6) hours of fraining on the financial oversight, accountability and fiduciary responsibilities of a
school board member and a training course acquainting him/her with the powers, functions and duties
of Boards of Education and administrative authorities affecting public education. Re-elected Board
members shall not be required to repeat this training. The curriculum and provider of this training
must be approved by the Commissioner of Education.

Upon completing the required training, the Board member shall file with the District Clerk a
certificate of completion issued by the provider of the training. Actual and necessary expenses
incurred by a Board member in complying with these requirements are a lawful charge to the Disirict.

Education Law Section 2102-a
8 NYCRR Section 170.12(a)

Adoption Date
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Community Relations

SUBJECT: *SCHOOL DISTRICT STANDARDS AND GUIDELINES FOR WEB PAGE
PUBLISHING

(eneral Criteria

The availability of Internet access in the School District provides an opportunity for stafl and
students to access information and contribute to the School District's presence on the World Wide
Web. The District/school/classroom websites must relate to curriculum or instructional matters, school
authorized activities, or general information of interest to the public pertaining to the District or its
schools. Staff and students are prohibited from publishing personal home pages or links to personal
home pages as part of the District/school/classroom Web Page(s). Similarly, no individual or outside
organization will be permitted to publish personal Web Pages as part of the District/school/classroom

Web Page(s).

Internet access for the creation of Web Pages is provided by the District and all information must
be reviewed by the Website Manager prior to publishing it on the Web. Personnel designing
information for the Web Pages must familiarize themselves with and adhere to District standards and
procedures. Failure to follow District standards or responsibilities may result in disciplinary sanctions
in accordance with law and/or the applicable collective bargaining agreement.

The District shall provide gencral training on relevant legal considerations and compliance with

applicable laws and regulations including copyright, intellectual property, and privacy of student
records as well as relevant District procedures to those staff members and students who are allowed to

develop or place material on the District/school/classroom Web Page(s).

Content Standards

a) Approval for posting a Web Page must be obtained from the Website Manager or his/her
designee(s). If at any time, the Website Manager/designee(s) believes the proposed material does
not meet the standards approved by the District, it will not be published on the Web. Decisions
regarding access to active Web Pages for editing content or organization will be the

responsibility of the Website Manager/designee(s).

b) A Web Page must be sponsored by a member of the District faculty, staff or administration who
will be responsible for its content, design, currency and maintenance. The sponsor is responsible
for ensuring that those constructing and maintaining the Web Page have the necessary technical
training and that they fully understand and adhere to District policies and regulations. The Web

Page must include the name of the sponsor.

*Customize to District - intended-as.a template that should be customized to District practices as
applicable.
(Continued)
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SUBJECT: SCHOOL DPISTRICT STANDARDS AND GUIDELINES FOR WEB PAGE

5

d)

g - ,
~ of school-affiliated Web Pages for the pursuit of personal or financial gain) shall be prohibited

PUBLISHING (Cont'd.)

Staff or student work should be published only as it relates to a school/classroom authorized
project or other school-related activity.

The review of a Student Web Page (if considered a school-sponsored student publication) shall
be subject to prior District review as would any other school-sponsored student publication.

An authorized teacher who is publishing the final Web Page(s) for himself/herself or for a
student will edit and test the Page(s) for accuracy of links and check for conformance with

District standards and practices.
A disclaimer statement about the content of Web Pages must be part of individual sites:
Example: "The District has made every reasonable attempt to ensure that our Web Pages are

educationally sound and do not contain links to questionable material or material that can be
deemed in violation of the School District's Standards and Guidelines for Web Page Publishing

_Policy."

Commercial advertising or marketing on the District/school/classroom Web Page(s) (or the use

« unless otherwise authorized in accordance with law and/or regulation. Decisions regarding

h)

k)

k)

website advertising must be consistent with existing District policies and practices on this mater.
School-affiliated Web Pages may mention outside organizations only in the context of school
programs that have a direct relationship to those organizations (e.g., sponsorship of an activity,
student community service project).

Web Pages may include faculty or staff names; however, other personal information about
employees including, but not limited to, home telephone numbers, addresses, email addresses, or
other identifying information such as names of family members may be published only with the
employee's written permission.

All Web Pages must conform to the standards for appropriate use found in the District's
Acceptable Use Policy(ies) and accompanying Regulations regarding standards of acceptable
use; examples of inappropriate behavior; and compliance with applicable laws, privacy, and

safety concerns.

All Web Pages must be approved through the designated process before being posted to the
District/school/classroom websites.

All staff and/or students authorized to publish material on the District/school/classroom Web
Page(s) shall acknowledge receipt of the District's Web Page Standards and agree to comply with
same prior to posting any material on the Web.

(Continued)
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SUBJECT: SCHOOL DISTRICT STANDARDS AND GUIBELINES FOR WEB PAGE
PUBLISHING (Ceont'd.)

Release of Student Education Records/Directory Information

Release of Student Education Records

In accordance with the Family Educational Rights and Privacy Act (FERPA), unless otherwise
exempted in accordance with law and regulation, the District may release personally identifiable
information contained in student education records only if it has received a "signed and dated written
consent” from a parent or eligible student. Signed and dated written consent may include a record and

signature in electronic form provided that such signature:
a) Identifies and authenticates a particular person as the source of the electronic consent; and

b) Indicates such person's approval of the information contained in the electronic consent.

Student Directorv Information

Per FERPA, Districts must publish an annual public notice informing parents or eligible students
of their right to refuse the release of student directory information and indicating a time period for
their response. Following such public notice and a reasonable response period, the District may release
such information to an outside group without individual consent. . '

Parental/Eligible Student Consent Required and Privacy Concerns

Written parental/eligible student consent shall be obtained by the District before education
records or personally identifiable information contained therein is released to any party unless:

a})  Such release is authorized by the Family Educational Rights and Privacy Act, or its
implementing regulations;

b) The information released is "directory information" as designated by the District in
accordance with FERPA. The District shall provide parents and eligible students with
annual notification of their rights under FERPA and designation of directory information
(i.e., disclosure of personally identifiable information contained in student records);

¢) For anything not specifically designated as "directory information" by the District, the

District must receive a "signed and dated written consent" from the parent/eligible student
prior to releasing such information (unless otherwise authorized per FERPA);

(Continued)
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Community Relations

SUBJECT: SCHOOL DISTRICT STANDARDS AND GUIDELINES FOR WEB PAGE
PUBLISHING (Cont'd.)

d) However, even if student photographs are designated as directory information per FERPA,
due to privacy and safety concerns, the District requires specific affirmative written
parent/eligible student comsent prior to posting student photographs on
District/school/classroom Web Pages. Whenever possible, group photographs of students
and/or the use of photographs where the student is not easily identifiable is preferable to
the use of individual student photographs for safety reasons;

e) Web Pages shall not include a student's full name, telephone number, address, email
address or post such information of other family members or friends. Posting of student
names will be limited to first name only. Permission forms from parents are strongly

sugeested;

f)  Online posting of school bus schedules and/or other specific activity schedules detailing
dates/times/locations (e.g., field trips) is prohibited on school-affiliated websites as such
information can pose risks of child abduction or other security concerns. Password
protected websites may be authorized by the Superintendent/designee.

Use of Copyrighted Materials and "Fair Use" Exceptions/Intellectual Property and Works
Made for Hire

Copyrighted Materials

All employees and students are prohibited from copying materials not specifically allowed by the
copyright law, "Fair Use" guidelines, licenses or contractual agreements, or the permission of the
copyright proprietor. Web Page publications must include a statement of copyright when appropriate
and indicate that permission has been secured when including copyrighted materials or notice that
such publication is in accordance with the "Fair Use" provisions of the Copyright Law.

Fair Use of Copvrighted Materials

Pursuant to Section 107 of the Copyright Law ("Fair Use" provisions), the use of copyrighted
material for criticism, comment, news reporting, teaching, scholarship, or research may be permitted
under certain circumstances.

However, any appropriation of someone else's work on the Internet is a potential copyright
infringement. "Fair Use" provisions may not apply when a project created by a teacher or student is
accessed by others over the Internet. If there is a possibility that school-affiliated Web Page(s), which
incorporate copyrighted works under the "Fair Use" provisions, could later result in broader
dissemination, it will be necessary to seek the permission of the copyright holder. The complex
interplay between copyright law and the "Fair Use" provisions in educational multimedia projects
should be considered in development of Web Page publishing standards and reviewed by school
counsel prior to District implementation for compliance with applicable law and regulations.

(Continued)
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SUBJECT: SCHOOL DISTRICT STANDARDS AND GUIDELINES FOR WEB PAGE
PUBLISHING (Cont'd.)

a)  Unless otherwise noted, always assume that work on the web is copyrighted. It 1s NOT necessary
that the copyright symbol — @ - be displayed for the work to be protected by copyright laws.

b)  Proper attribution must always be given.

¢}  Obtaining permission(s) from the copyright holder(s) (whether text, graphics or music) should
occur during the developmental process or project, rather than waiting to seek permission upon
completion of the project.

d)  Unauthorized electronic transmission of copyrighted materials is illegal.

Intellectual Property/ Works Made for Hire

All works completed by employees as part of their employment shall be considered "works made
for hire" as described in the United States Code Anmnotated, Title 17, Copyrights to the extent
permitted by law. This determination includes, but is not limited to, the following activities:

a)  Work prepared by an employee within the scope of his/her employment, whether tangible
or intangible; :

b)  Work specifically ordered or commissioned for use as a contribution to a collective work,
as enumerated in law.

Any work created within the scope of such a relationship will be considered a work made for
hire when a regular employment relationship exists.

Work covered under this policy is the property of the School District, not the creator of such
work. The District shall own any and all rights to such works, or derivatives thereof, unless there is a

written agreement to the contrary.

Student Work

Students are the copyright holders of their own original work. The District must receive written
permission from both the parent and the student prior to publishing students' original work on the
District/school/classroom websites.

Student Free Speech Issues (School-sponsored Publications)

In general,-School Districts can exercise editorial control over the style and content of student
expression in school-sponsored publications, theatrical productions, and other expressive activities that
students, parents and members of the public might reasonably perceive to bear the imprimatur of the

school.
(Continued)
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SUBJECT: SCHOOL DISTRICT STANDARDS AND GUIDELINES FOR WEB PAGE
PUBLISHING (Cont'd.)

However, the school's actions in such a case must be reasonably related to legitimate
pedagogical concerns and may not amount to viewpoint discrimination.

Consequences for Non-Compliance

Web Pages that do not comply with the above criteria are subject to revocation of approval and
removal from the District/school/classroom websites.

Staff

Faculty or staff posting non-approved or inappropriate material on a school-affiliated website are
subject to the imposition of discipline, including possible suspension or revocation of access to the
District's computer network, in accordance with law and applicable collective bargaining agreements.
In the case that a violation may constitute a criminal offense, it will be reported to the appropriate

authorities.

Students

Students posting non-approved or inappropriate material on a school-affiliated website are
subject to the imposition of discipline, including possible suspension or revocation of access to the
District's computer network, in accordance with applicable due process procedures and the District
Code of Conduct. In the case that a violation may constitute a criminal offense, it will be reported to

the appropriate anthorities.

Oversight

The Superintendent of Schools or his/her designee shall have the authority to approve ot deny
the posting of any proposed Web Pages on school-affiliated websites based upon compliance with the
terms and conditions set forth in this policy as well as applicable District practices and procedures.

Digital Millennium Copyright Act (DMCA), 17 USC Sections 101 et seq., 512

and 1201 et seg.
Family Fducational Rights and Privacy Act of 1974, 20 USC Section 1232(g)

34 CFR Parts 99 and 201

Adoption Date
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SUBJECT: NON-DISCRIMINATION AND ANTI-HARASSMENT IN THE SCHOOL
DISTRICT

The Board of Education affirms its commitment to nondiscrimination and recognizes its
responsibility to provide an environment that is free of harassment and intimidation as required by
Federal and state law. Harassment is a violation of law and stands in direct opposition to District
policy. Therefore, the Board prohibits and condemns all forms of discrimination and harassment on
the basis of race, color, creed, religion, national origin, political affiliation, sex, sexual orientation,
age, marital status, military status, veteran status, disability, use of a recognized guide dog, hearing
dog or service dog, or domestic violence victim status by employees, school volunteers, students, and
non-employees such as contractors and vendors as well as any third parties who are participating in,
observing, or otherwise engaging in activities subject to the supervision and control of the Dastrict.

Sexual orientation is defined as heterosexuality, homosexuality, bisexuality, or asexuality,
whether actual or perceived.

The Board also prohibits harassment based on an individual's opposition to discrimination or
participation in a related investigation or complaint proceeding under the anti-discrimination statutes,
This policy of nondiscrimination and anti-harassment will be enforced on School District premises and
in school buildings; and at all school-sponsored events, programs and activities, including those that
take place at locations off school premises and in another state. o

It is intended that this policy apply to the dealings between or among empioyees with employees;
employees with students; students with students; employees/students with vendors/contractors and
others who do business with the School District, as well as school volunteers, visitors, guests and other
third parties. All of these persons are hereinafter referred to collectively as "the named group.”

For purposes of this policy, harassment shall mean communication (verbal, written or graphic)
and/or physical conduct based on an individual's actual or perceived race, color, creed, religion,
national origin, political affiliation, sex, sexual orientation, age, marital status, military status, veteran
status, disability, use of a recognized guide dog, hearing dog or service dog or domestic violence
victim status that:

a) Has the purpose or effect of substantially or unreasonably interfering with an individual's
work performance or is used as a basis for employment decisions (including terms and
conditions of employment) affecting such individual; and/or creates an intimidating, hostile

or offensive work environment;

b) Has the purpose or effect of substantially or unreasonably interfering with a student's
academic performance or participation in an educational or extracurricular activity, or
creates an intimidating, hostile or offensive learning environment; and/or effectively bars

the student's access to an educational opportunity or benefit;

c)  Otherwise adversely affects the employment and/or educational opportunities and benefits
provided by the District.

(Continued)
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SUBJECT: NON-DISCRIMINATION AND ANTI-HARASSMENT IN THE SCHOOL
DISTRICT (Cont'd.)

Complaints and Grievances by Employees

In accordance with the provisions of General Municipal Law and the collective bargaining
agreements, all District personnel shall have the opportunity to present their complaints or grievances
free from interference, coercion, restraint, discrimination or reprisal. The District shall provide at least
two (2) procedural stages and an appellate stage for the settlement of any grievance.

Complaints or grievances not covered under employee contracts shall be handled and resolved,
whenever possible, as close to their origin as possible. The Superintendent is responsible for
implementing regulations for the redress of complaints or grievances through proper administrative
channels. '

Complaints and Grievances by Students

While students have the responsibility to abide by the policies and regulations of the District,
they shall also be afforded opportunity to present complaints and grievances free from interference,
coercion, restraint, discrimination or reprisal.

Administration shall be responsible for establishing rules and regulations for the redress of
complaints or-grievances through proper administration channels. In addition, the administration shall
be responsible for developing an appeals process, ensuring that students have full understanding and
access to these regulations and procedure, and providing prompt consideration and determination of

student complaints and grievances.
Investigation of Complaints and Grievances

The School District will act to promptly investigate all complaints, either verbal or written,
formal or informal, of allegations of harassment based on any of the characteristics described above;
and will promptly take appropriate action to protect individuals from further harassment. The District
will designate, at a minimum, two (2) Compliance Officers, one of each gender.

In order for the Board to enforce this policy, and to take corrective measures as may be
necessary, it is essential that any employee, student, or other member of the above named group who
believes he/she has been a victim of harassment in the school environment and/or at programs,
activities and events under the control and supervision of the District, as well as any individual who is
aware of and/or who has knowledge of, or witnesses any possible occurrence of harassment,
immediately report such alleged harassment; such report shall be directed to or forwarded to the
District's designated Compliance Officer(s) through informal and/or formal complaint procedures as
developed by the District. Such complaints are recommended to be in writing, although verbal
complaints of alleged harassment will also be prompily investigated in accordance with the terms of
this policy. In the event that the Compliance Officer is the alleged offender, the report will be directed

to the next level of supervisory authority.

{Continued)
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SUBJECT: NON-DISCRIMINATION AND ANTI-HARASSMENT IN THE SCHOOL
DISTRICT (Cont'd.)

Upon receipt of an informal/formal complaint {(even an anonymous complaint), the District will
conduct a prompt, equitable and thorough investigation of the charges. However, even in the absence
of an informal/formal complaint, if the District has knowledge of any occurrence of harassment, the
District will investigate such conduct promptly and thoroughly. To the extent possible, within legal
constraints, all complaints will be treated as confidentially and privately as possible. However,
disclosure may be necessary to complete a thorough investigation of the charges and/or to notify law
enforcement officials as warranted, and any disclosure will be provided on a "need to know" basis.
The Superintendent will inform the Board of Education of investigations involving findings of
discrimination or harassment.

Based upon the results of this investigation, if the District determines that an employee and/or
student has violated the terms of this policy and/or accompanying regulations, immediate corrective
action will be taken as warranted. Should the offending individual be a student, appropriate
disciplinary measures will be applied, up to and including suspension, in accordance with applicable
laws and/or regulations, District policy and regulation, and the District Code of Conduct. Should the
offending individual be a school employee, appropriate disciplinary measures will be applied, up to
and including termination of the offender's employment, in accordance with legal guidelines, District
policy and regulation, and the applicable collective bargaining agreement(s). Third parties (such as
school volunteers, vendors, etc.) who are found to have violated this policy and/or accompanying
regulations and/or the Code of Conduct, will be subject to appropriate sanctions as warranted and in
compliance with law. The application of such disciplinary measures by the District does not preclude
the filing of civil and/or criminal charges as may be warranted.

Prohibition of Retaliatory Behavior (Commonly Known as "Whistie-Blower" Protection)

The Board prohibits any retaliatory behavior directed against complainants, victims, witnesses,
and/or any other individuals who participated in the investigation of a complaint of harassment.
Follow-up inquiries shall be made to ensure that harassment has not resumed and that all those
involved in the investigation of the harassment complaint have not suffered retaliation.

Finding That Harassment Did Not Occur

At any level/stage of investigation of alleged harassment, if a determination is made that
harassment did not occur, the Compliance Officer will so notify the corplainant, the alleged offender
and the Superintendent of this determination. Such a finding does not preclude the complainant from
filing an appeal pursuant to District policy or regulation and/or pursuing other legal avenues of
recourse.

However, even if a determination is made that harassment did not occur, the
Superintendent/designee reserves the right to initiate staff awareness and training, as applicable, to
help ensure that the school community is not conducive to fostering harassment in the workplace.

(Continued)
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In all cases, the Superintendent will inform the Board of Education of the results of each
investigation involving a finding that harassment did not occur.

Knowingly Makes False Accusations

Employees and/or students who Anowingly make false accusations against another individual as
to allegations of discrimination or harassment may also face appropriate disciplinary action.

Privacy Rights

As part of any investigation, the District has the right to search all school property and
equipment including District computers. Rooms, desks, cabinets, lockers, computers, etc. are provided
by the District for the use of staff and students, but the users do not have exclusive use of these
locations or equipment and should not expect that materials stored therein will be private.

Civil Rights Compliance Officer (Title IX/Section 504/ADA Compliance Officer)

The Civil Rights Compliance Officer is_appointed annually and subject to change (District to
fill in designated Compliance Officer). The Civil Rights Compliance Officer shall be appointed by the
Board and shall be responsible for providing information, including complaint procedures, and for
handling complaints relative to civil rights (e.g., Title IX of the Education Amendments of 1972,
Section 504 of the Rehabilitation Act of 1973, and the Americans with Disabilities Act of 1990) for
any student, parent, employee or employment applicant.

Prior to the beginning of each school year, the District shall issue an appropriate public
announcement which advises students, parents/guardians, employees and the general public of the
District's established grievance procedures for resolving complaints of discrimination based on sex or
disability. Included in such announcement will be the name, address and telephone number of the
Civil Rights Compliance Officer.

The Civil Rights Compliance Officer shall also be responsible for handling complaints and
grievances regarding discrimination based om race, color, creed, religion, national origin, political
affiliation, sexual orientation, age, military status, veteran status, marital status, predisposing genetic
characteristics, use of a recognized guide dog, hearing dog or service dog, or domestic violence victim
status.

Development and Dissemination of Administrative Regulations
Regulations will be developed for reporting, investigating, and remedying allegations of

harassment based on the characteristics described above. An appeal procedure will also be provided to

{Continued)



2013 3420
50f6

Community Relations
/EB

SUBJECT: NON-DISCRIMINATION AND ANTI-HARASSMENT IN THE SCHOOL
DISTRICT (Cont'd.)

address any unresolved complaints and/or unsatisfactory prior determinations by the applicable
Compliance Officer(s). Such regulations will be developed in accordance with federal and state law as

well as any applicable collective bargaining agreement(s).

The Superintendent/designee(s) will affirmatively discuss the topic of harassment with all
employees and students, express the District's condemnation of such conduct, and explain the
sanctions for such harassment. Appropriate training and/or "awareness" programs will be established
for staff and students to help ensure knowledge of and familiarity with the issues pertaining to
harassment in the schools, and to disseminate preventative measures to help reduce such incidents of
prohibited conduct. Furthermore, special training will be provided for designated supervisors and
managerial employees, as may be necessary, for the investigation of harassment complaints.

A copy of this policy and its accompanying regulations will be available upon request and may
be posted at various locations in each school building. The District's policy and regulations on anti-
harassment will be published in appropriate school publications such as teacher/employee handbooks,
student handbooks, and/or school calendars.

This policy should not be read to abrogate other District policies and/or regulations or the
District Code of Conduct prohibiting other forms of unlawful discrimination, inappropriate behavior,
and/or hate crimes within this District. It-is the intent of the District that all such policies and/or
regulations be read consistently to provide the highest level of protection from unlawful discrimination
in the provision of employment/educational services and opportunities. However, different treatment
of any member of the above named group which has a legitimate, legal and nondiscriminatory reason
shall not be considered a violation of District policy.

Age Discrimination in Employment Act, 29 USC Section 621

Americans With Disabilities Act, 42 USC Section 12101 et seq.
Prohibits discrimination on the basis of disability.

Section 504 of the Rehabilitation Act of 1973, 29 USC Section 794 et seq.
Prohibits discrimination on the basis of disability.

Title VI of the Civil Rights Act of 1964, 42 USC Section 2000d et seq.
Prohibits discrimination on the basis of race, color or national origin.

Title VII of the Civil Rights Act of 1964, 42 USC Section 2000e et seq.
Prohibits discrimination on the basis of race, color, religion, sex or national origin.

Title IX of the Education Amendments of 1972, 20 USC Section 1681 et seq.
Prohibits discrimination on the basis of sex.

Civil Rights Law Section 40-c
Prohibits discrimination on the basis of race, creed, color, national origin, sex, sexual orientation, marital
status or disability.

Civil Service Law Section 75-B

Education Law Section 2801(1)

(Continued)
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Executive Law Section 290 et seq.
Prohibits discrimination on the basis of age, race, creed, color, national origin, sex, sexual orientation,

disability, military status, marital status, use of a recognized guide dog, hearing dog or service dog, or
domestic violence victim status.
Military Law Sections 242 and 243

NOTE: Refer also to Policies #6121 - Sexual Harassment of District Personnel
#7551 -- Sexual Harassment of Students

Adoption Date
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Budget planning and development for the District will be an integral part of program planning so
that the annual operating budget may effectively express and implement programs and activities of the
School System. Budget planning will be a year-round process involving participation of District-level
administrators, Principals, Directors, Coordinators, teachers, and other persomnel. The process of
budget planning and development should allow for community input and contain numerous
opportunities for public information and feedback.

The Superintendent will have overall responsibility for budget preparation, including the
construction of and adherence to a budget calendar. Program managers will develop and submit
budget requests for their particular areas of responsibility after seeking the advice and suggestions of
staff members.

Principals will develop and submit budget requests for their particular schools in conjunction
with the advice and suggestions of staff members and their own professional judgment. Each school's
budget request will be the Principal's recommendation as to the most effective way to use available
resources in achieving progress toward the approved educational objectives of the school. Program
budgets and school budgets will reflect state and/or federal requirements, special sources of funding,
and District objectives and priorities. B

The Board will give consideration to budget requests, and will review allocations for
appropriateness and for their consistency with the School System's educational priorities.

All budget documents for distribution to the public shall be in plain language and organized in a
manner which best promotes public comprehension of the contents. Documents shall be complete and
accurate and contain sufficient detail to adequately inform the public regarding such data as estimated
revenues, proposed expenditures, transfers to other funds, fund balance information, and changes in
such information from the prior year's submitted budget.

In accordance with Commissioner's Regulations, the budget will be presented in three (3)
components which are to be voted upon as one (1) proposition. The law prescribes the types of items
to be included in each component and further prescribes that all relevant costs be included in the

component.

a) A program component which shall include, but need not be limited to, all program expenditures
of the School District, including the salaries and benefits of teachers and any school
administrators or supervisors who spend a majority of their time performing teaching duties, and

all transportation operating expenses;

b) A capital component which shall include, but need not be limited to, all transportation capital,
debt service, and lease expenditures; costs resulting from judgments and tax certiorari
proceedings or the payment of awards from court judgments, administrative orders or settled or

{Continued)
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compromised claims; and all facilities costs of the School District, including facilities lease
expenditures, the annual debt service and total debt for all facilities financed by bonds and notes
of the School District, and the costs of construction, acquisition, reconstruction, rehabilitation or
improvement of school buildings, provided that such budget shall include a rental, operations
and maintenance section that includes base rent costs, total rent costs, operation and maintenance
charges, cost per square foot for each facility leased by the District, and any and all expenditures
associated with custodial salaries and benefits, service confracts, supplies, utilities, and
maintenance and repairs of school facilities; and

An administrative component which shall include, but need not be [imited to, office and central
administrative expenses, traveling-expenses and all compensation, including salaries and benefits
of all school administration and supervisors, business administrators, superintendents of schools
and deputy, assistant, associate or other superintendents under all existing employment contracts
or collective bargammg, any and all expenditures associated with the operation of the Office of
the School Board, the Office of the Superintendent of Schools, General Administration, the
School Business Oﬂice, consulting costs not directly related to direct student services and
programs, planning and aﬂ other administrative activities.

Additionally, the Board. of Education shall append to the proposed budget the following

documents:

a) A detailed stateniénf of the total compensation to be paid to the Superintendent of Schools,
and any Assistant or Associate Superintendent of Schools in the ensuing school year,
including a delincation of the salary, annualized cost of benefits and any in-kind or other

form of remuneration;

b) Alistofall other school administrators and supervisors, if any, whose annual salary for the
coming school year will be at or above that designated in law for such reporting purposes,
with the title of their positions and annual salary identified;

¢) A School District Report Card, prepared pursuant to Commissioner's Regulations, which
includes measures of the academic performance of the School District, on a school by
school basis, and measures of the fiscal performance of the District (see subheading School

District Report Card);

d) A Property Tax Report Card prepared in accordance with law and Commissioner's
Regulations (see subheading Property Tax Report Card); and

e) A Tax Exemption Report prepared in accordance with law (see subheading Tax Exemption
Report).

(Continued)
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The Board shail attest that unexpended surplus funds (i.e., operating funds in excess of the
current school year budget, not including funds properly retained under other sections of law) have
been applied in determining the amount of the school tax levy. Surplus funds shall mean any operating
funds in excess of four percent (4%).

The proposed budget for the ensuing school year shall be reviewed by the Board of Education
and publicly disseminated, in accordance with law, prior to its submission to District voters for
approval.

District funds may be expended to inform the public regarding the annual budget and to present
the annual budget to District voters; however, such funds shall not be utilized to promote either a
favorable or negative opinion of the proposed budget.

School District Repert Card

Each year the District shall supply data as required by the State Education Department (SED)
and will receive a School District Report Card, sometimes referred to as a New York State Report
Card. The Report Cards provide enrollment, demographic, attendance, suspénsion, dropout, teacher,
assessment, accountability, graduation rate, post-graduation plan, career and technical education, and
fiscal data for public and charter schools, districts and the State. The Report Cards are generated from
the supplied data and are in a format dictated by SED. The School Distriet Report Cards consist of

three (3) parts:

a)  Accountability and Overview Report - shows District/school profile data, accountability
’ statuses, data on accountability measures such as ELA, Math, and Science scores, and

graduation rates.

b) Comprehensive Information Report - shows non-accountability data such as annual
Regents examination results and post-graduate plans of students completing high school.

¢)  Fiscal Accountability Supplement - shows expenditures per pupil and some information
about placement and classification of students with disabilities.

School District Report Cards are also available online at the SED website:
https://reportcards.nysed.gov/

Property Tax Report Card
Each year, the Board of Education shall prepare a Property Tax Report Card, pursuant to

Commissioner’s Regulations, and shall make it publicly available by transmitting it to local
newspapers of general circulation, appending it to copies of the proposed budget made publicly

(Continued)
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available as required by law, making it available for distribution at the Annual Meeting, and otherwise
disseminating it as required by the Commissioner.

The Property Tax Report Card shall include:

a)

b)

¢)

dy

The amount of total spending and total estimated school tax levy that would result from
adoption of the proposed budget, and the percentage increase or decrease in total spending
and total school tax levy from the School District budget for the preceding school year; and

The projected enrollment growth for the school year for which the budget is prepared, and
the percentage change in enrollment from the previous year; and

The percentage increase in the average of the Consumer Price Indexes from January first of
the prior school year to January first of the current school year as defined in Education

Law; and

The projected amount of the adjusted unrestricted fund balance that will be retained if the
proposed budget is adopted; the projected amount of the adjusted restricted fund balance;
the projected amount of the assigned appropriated fund balance; the percentage of the
proposed budget that the adjusted unrestricted fund balance represents; the actual adjusted

~gmrestricted fund balance retained in the School District budget for the preceding school

year; and the percentage of the School District budget for the preceding school year that the
actual adjusted unrestricted fund balance represents; and '

The District's school tax levy limit calculation. The District will submit its school tax levy
limit calculation to the Office of the State Comptroller, NYSED and the Office of Taxation
and Finance by March 1 annually. If a voter override of the tax levy limit is necessary, the
budget vote must be approved by sixty percent (60%) of the District's qualified voters
present and voting.

A copy of the Property Tax Report Card prepared for the Annual District Meeting shall be
submitted 1o the State Education Department in the manner prescribed by the Department by the end
of the business day next following approval of the Property Tax Report Card by the Board of
Education, but no later than twenty-four (24) days prior to the statewide uniform voting day (i.e., the
third Tuesday in May).

The State Education Department shall compile such data for all school districts whose budgets
are subject to a vote of the qualified voters, and shall make such compilation available electronically at
least ten (10) days prior to the statewide uniform voting day. Links to each school year's Property Tax
Report Card can be found at:

http://www.p12.nysed.gov/mgtserv/propertytax/

(Continued)



2013 5110
50f5

Non-instructional/Business
Operations

SUBJECT: BUDGET PLANNING AND DEVELOPMENT (Cent'd.)
Tax Exemption Report

A Tax Exemption Report shall be annexed to any tentative or preliminary budget and shall
become part of the final budget. This report shall be on the form as prescribed by the State Board of
Real Property Services and shall show the following:

a) How much of the total assessed value of the final assessment roli(s) used in the budgetary
process is exempt from taxation;

b)  Every type of exemption granted as identified by statutory authority;

¢) The cumulative impact of each type of exemption expressed cither as a dollar amount of
assessed value or as a percentage of the total assessed value on the roll;

d) The cumulative amount expected to be received from recipients of each type of exemption
as payments in lieu of taxes or other payments for municipal services; however, individual
recipients are not to be named; and

¢)  The cumulative impact of all exemptions granted.

Notice of this report shall be included in any notice’of the preparation of the budget required by
Jaw and shall be posted on any bulletin board maintained by the District for public notices as well as
on any website maintained by the District.

Education Law Sections 1608(3)-(7), 1716(3)~(7), 2022(2-a), 2023-a, 2601-a(3) and 2601-a(7)
General Municipal Law Section 36

Real Property Tax Law Sections 495 and 1318(1)

8 NYCRR Sections 170.8, 170.9 and 170.11 ,

State Education Department Handbook No. 3 on Budget

Adoption Date
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The Superintendent or his’her designee shall be responsible for maintaining a continuous and
accurate inventory of equipment owned by the District in accordance with "The Uniform System of
Accounts for School Districts.”

All supplies and equipment purchased and received by the School District shall be checked,
logged, and stored through an established procedure.

The Assistant Superintendent/Business Manager or designee shall be responsible for accounting
for general fixed assets according to the procedures outlined by the Uniform System of Accounts for
School Districts and GASB Statement 34 Regulations.

These accounts will serve to:

a) Maintain a physical inventory of assets;
b)  Establish accountability;

¢) Determine replacement costs; and

d) Provide appropriat¢ insurance coverage.

Fixed assets with a minimum value established by the Board that have a useful life of one (1)
year or more and physical characteristics not appreciably affected by use or consumption shall be
inventoried and recorded on an annual basis. Fixed assets shall include land, buildings, equipment and
materials.

The Board shall establish a dollar threshold as a basis for considering which fixed assets are to
be depreciated. Such threshold shall ensure that at least eighty percent (80%) of the value of all assets
is reported. However, it is recommended that such threshold shall not be greater than five thousand
dollars ($5,000). A standardized depreciation method and averaging convention shall also be
established for depreciation calculations.

Fixed assets acquired having a value equal to or greater than the established threshold are
considered depreciable assets and shall be inventoried for the purposes of GASB 34 accounting
practices and placed on a depreciation schedule according to its asset class and estimated useful life as
stipulated by the New York State Comptroller's Office or the Internal Revenue Service (IRS).

Assets shall be recorded at initial cost or, if not available, at estimated initial cost; gifts of fixed

assets shall be recorded at estimated fair value at the time of the gift. A property record will be
maintained for each asset and will contain, where possible, the following information:

(Continued)
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a)  Date of acquisition;
b) Description;
¢) Costor value;
d) Location;
e}  Assettype;
f)  Estimated useful life;
g) Replacement cost;
h)  Current value;
i)  Salvage value;
j)  Date and method of disposition; and
k)  Responsible official.
The Assistant Superintendent/Business Manager or designee shall arrange for the annual

inventory and appraisal of School District property, equipment and materials. Any discrepancies
between an inventory and the District's property records on file should be traced and explained.

Equipment Acquired Under a Federal Government Grant

The School District shall comply with the U.S. Department of Education regulations governing
the use, management requirements and disposition of any and all equipment acquired through a federal
government grant. These federal Education Department General Administrative Regulations
(collectively known or referred to as EDGAR) comprise parts 74 through 99 of Title 34 of the Code of
Federal Regulations (CFR).

Eqguipment Purchased with Extraclassroom Funds

Title to all equipment acquired with extraclassroom activity funds shall reside with the District
and be carried as an insurable asset on its list of insurable values. Such equipment shall be tagged as
District property but is available for exclusive use by the extraclassroom activity club acquiring the
item.

34 CFR 80.32
SED Finance Pamphlet #2 The Safeguarding, Accounting, and Auditing of Extraclassroom Activity Funds 2008

Uniform System of Accounts for School Districts (Fiscal Section)
Adoption Date
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SUBJECT: DISTRICT WELLNESS POLICY

The District is committed to providing a school environment that promotes and protects
children's health, well-being, and the ability to learn by fostering healthy eating and physical activity.
The District has established a wellness committee to develop the District's proposed local wellness

policy, making such policy recommendations for review and adoption by the Board of Education. The
District's wellness committee includes, but is not limited to, representatives from each of the following

groups:
a)  Parents;
b)  Students;
¢}  The District's food service program;
d)  The School Board;
e)  School administrators; and
f)  Members of the public.

The District Wellness Committee will assess current activities, programs and policies available
.. in the Disirict; identify specific areas of need within the District; develop the policy; and provide

™ mechanisms for implementation, evaluation, revision and updating of the policy. The Wellness

Committee is established to represent the local community's perspective in developing the wellness
policy for the District.

Goals to Promote Student Wellness

Taking into account the parameters of the School District (academic programs, annual budget,
staffing issues, and available facilitics) as well as the community in which the District is located (the
general economy; socioeconomic status; local tax bases; social cultural and religious influences;
geography; and legal, political and social institutions) the Wellness Committee recommends the
following District goals relating to nutrition education, physical activity and other school-based
activities:

Nuitrition Education

The District will provide putrition education to facilitate the voluntary adoption of healthy eating
habits and other nutrition-related behaviors conducive to health and well-being by establishing the

following standards for:

(Continued)
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a)  Classroom teaching:
*What do we want to be taught in the classroom; what standards should be followed; what
specific learning outcomes do we expect?
*In addition to specifics relating to nutrition content of foods, will we recommend
incorporation of instruction on healthy body image, weight management and eating
disorders?

b)  Education, marketing and promotion links outside the classroom:
*What nutrition education do we want to occur outside the classroom that links the
classroom nutrition education program to the larger school community (e.g., school
gardens, cafeteria-based nutrition programs)?

c¢)  Fundraising activities:
*What food-related fundraising activities, if any, are appropriate for the District?

d) Teacher training: i
*What initial training and ongéiﬁg professional development do we want in place to aid
staff in teaching nutrition?

Physical Activity

The District will provide opportunities for every student to develop the knowledge and skills for
specific physical activities, to maintain physical fitness, to regularly participate in physical activity,
and to understand the short-term and long-term benefits of a physically active and healthy lifestyle.

The Wellness Committee has determined that the following standards are necessary to achieve

this goal:
a)

b)

Physical education graduation requirements:

*What amount of physical education instruction will be required for graduation?

Physical education class requirements:

*How many minutes per day/week? How many days per week? What intensity of physical
activity?

(Continued)
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d)

*Are appropriate physical activities provided for special populations?

*What should be the teacher-to-student ratio for physical education class at specific grade
levels?

*Should we use national or state-developed standards for physical education?

Staff training/certification for physical education:

*What requirements should we have jfor professional preparation and/or ongoing
professional development jfor classroom teachers, physical education feachers, coaches,
etc.?

Physical activity outside physical education classes:

*How many minutes per day/week, how many days per week and at what level of intensity
should classroom-based physical activities occur?

*How many minutes per dayv/week, how many days per week and at what level of intensity
should recess or free-time activities be scheduled?

*Should we encourage walking or biking to school, and if so, how?

Other School-based Activities

The District wishes to establish a school environment that presents consistent wellness messages
and is conducive to healthy eating and physical activity for all. In order to present a coordinated school
approach where District decision-making related to nutrition and physical activity encompasses ail
aspects of the school, the Wellness Committee has determined that the following standards are
necessary to achieve this goal:

a)

b)

Federal School Meal Programs:

The District will participate to the maximum extent practicable in available federal school
meal programs (School Breakfast Program, National School Lunch Program [including
after-school snacks], Summer Food Service Program, Fruit and Vegetable Snack Program,
and the Child and Adult Care Food Program [including suppers]).

Access to school nutrition programs:

*How can we ensure that all eligible children have access to free/reduced price meals in a
non-stigmatizing manner?

(Continued)
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d)

g)

*Do we offer meal options that are culturally sensitive and address special dietary needs?

Meal environment:

*Does meal timing and scheduling encourage participation in the school nutrition
programs?

*[s the physical environment conducive to proper eating habits?
*Are staff encouraged to eat with students?
After-school programs for students:

*Do our gfter-school programs incorporate nutrition related components and/or physical
activity in line with our school-based philosophy?

Community access to District facilities for physical activities:

*Do we provide facility access to students, families, staff. and the community for physical
activity? :

*How do we support staff wellness activities?

*Does our adult education progmrh offer classes relating to the District’s wellness
philosophy?

Community involvement:

*How do we involve family and/or community members in wellness planning beyond the
required participation on the Wellness Committee and/or School Health Commiitee?

*How will we publicize our Wellness Policy?

Sustainable food practices:

*Do we have standards for environmentally-friendly practices relating to food service in
the schools?

*Do we encourage a school garden as well as use of locally grown and seasonal foods?

(Continued)
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Nutritior Guidelines

The District Wellness Committee will recommend which nutrition standards will be established
for all foods available on school campus during the school day based upon the unique needs of the
student body and the community. The goal is to encourage healthy lifelong eating habits by providing
foods that are high in nutrients, low in fat and added sugars, and of moderate portion size.

Nutritional Values of Foods and Beverages

a) Reimbursable school meals served at school will minimally meet the program requirements and

nutrition standards of the National School Lunch Program.
{see website: hitp://www.access.gpo.gov/mara/cfr/waisidx_05/7c¢fi210_05.html)

b) Food of minimal nutritional value on the school campus will be replaced with more nutritional
options by adhering to the following standards for nutritional value of foods and beverages:

A S

7.

Calories from total fat -- *level to be specified by Committee

Calories from saturated fat -- *level to be specified by Committee

Total sugar - *level to be specified by Committee .

Whole grain -~ *level to be specified by Committee

Portion size -- *level to be specified by Committee

Fruits and vegetables -- a choice of at least (¥insert %) f.t'llli‘S and non-fried vegetables will
be offered for sale at any location where foods are sold on campus. Such items could
include, but are not limited to: (*Committee to specify).

Beverages -- *Committee to specify what is allowed and what is prohibited.

¢)  Nuirition information for products sold on campus will be readily available near the point of
purchase.

A la carte, vending machines, student stores, snack bars, concession stands, parties, celebrations,

food-related fundraising. and food rewards/punishments

*Does the Committee want the standards established in subheading a) of Nuiritional Values of
Foods and Beverages applied to all of these? If not, what standards should apply to each

category?

*Should we limit celebrations that involve food during the school day to a certain number per
month?

*Should we specify a list of approved healthy party foods?

{Continued)
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*Do we allow food-related fund raising (see "Goals to Promete Student Wellness Nutrition
Education c) Fundraising activities" above).

*Should food rewards/punishments be allowed under any circumstances?

Food or beverage contracts

*Does the committee recommend participating in, or continuation of food or vending company
contracts? What nutritional standards should apply?

Vending machines, snack bars. school stores, concession stands. and other food outlets

Access to vending machines, snack bars, school stores, concession stands, and other food outlets
on school property will be limited to the following times: *(Comumittee fo specify)) and the following
items: *(Committee to specify).

Assurance

Guidelines for reimbursable school meals shall not be less restrictive than applicable federal
regulations and guidance issued pursuant to the Child Nutrition Act and the Richard B. Russell
National School Lunch Act, as those regulations and guidance apply to schools.

Implementation and Evaluation of the Wellness Policy

In accordance with law, the District's wellness policy must be established by July 1, 2006; and
the District will ensure school and community awareness of this policy through various means such as
publication in District newsletters and/or the District calendar. Further, professional development
activities for staff and student awareness training will be provided, as appropriate, on the goals of the
District's wellness program, including activities/programs for the development of healthy eating habits
and the incorporation of physical activity as part of a comprehensive healthy lifestyle.

The District shall establish an implementation and evaluation plan for the wellness policy in
order to monitor the effectiveness of the policy and the possible need for further modification over
time. Accordingly, the Superintendent shall designate one or more staff members within the District or
at each school as appropriate to have operational responsibility for ensuring that the District meets the
goals and mandates of its local wellness policy. Designated staff members may include, but are not
limited to, the following personnel:

a)  Administrators;

b)  School health personnel including the school nurse and the health and/or physical
education teacher; and

(Continued)
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¢}  School Food Service Director.

These designated staff members shall periodically report to the Superintendent on the District's
compliance with the wellness policy (or, if done at the building level, to the School Principal) and the
Superintendent shall inform the Board of such findings. The Superintendent/designee shall prepare a
summary report on District-wide compliance with the District's wellness policy based on input from
schools within the District. That report will be provided to the School Board and also distributed to the
wellness commitiee, parent-teacher organizations, Building Principals, and school health services
personnel within the District. The report shall also be available to community residents upon request.

These designated school officials will also serve as a liaison with community agencies in
providing outside resources to help in the development of nutrition education programs and physical
activities. :

Evaluation and feedback from interested parties, including an assessment of student, parent,
teacher, and administration satisfaction with the wellness policy, is essential to the District's evaluation
program. Further, the District shall document the financial impact, if any, to the school food service
program, school stores, or vending machine revenues based on the implementation of the wellness

policy.

District schools will provide nutrition education-and physical education, with an emphasis on
establishing lifelong habits of healthy eating and physical activity, and will establish linkages between
health education and school meal programs, and with related community services. Communication
with and training for teachers, parents, students, and food service personnel will be an integral part of
the District's implementation plan.

To the extent practicable, students and parents shall be involved in the development of strategies
designed to promote healthy food choices in the school environment; and the school cafeteria will
provide a variety of nutritionally sound meal and beverage choices. The school will encourage
students' active, age appropriate participation in decisions regarding healthy lifestyles and choices.
Positive reinforcement such as letters of recognition and acknowledgment will be utilized as a means
to encourage healthy eating patterns among the student population. In addition, the school will share
information about the nutritional content of meals with parents and students; such information may be
made available on menus, a website, or such other "point-of-purchase" materials.

Assessments of the District's wellness policy and implementation efforts may be repeated on an
annual basis, but it is recommended that such assessment occur no later than every three (3) years, to
help review policy compliance, assess progress, and determine areas in need of improvement. The
District, and individual schools within the District, will, as necessary, revise the wellness policy and
develop work plans to facilitate its implementation.

{Continued)
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SUBJECT: DISTRICT WELLNESS POLICY (Cont'd.)

Child Nutrition and WIC Reauthorization Act of 2004, Public Law 108-263 Section 204
Richard B. Russell National School Lunch Act , 42 USC Section 1751 et seq.

Child Nutrition Act of 1966, 42 USC Section 1771 et seq.

7 CFR Section 210.10

Adoption Date
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SUBJECT: USE OF SURVEILLACE CAMERAS IN THE SCHOOL DISTRICT

The Board of Education recognizes its responsibility to promote and foster school safety and
ensure a safe and effective learning environment. After having carefully considered and balanced the
rights of privacy with the District's duty to promote discipline, health, welfare and safety of staff and
students, as well as that of the general public who has occasion to use school facilities, the Board
supports the use of surveillance cameras when necessary in its schools, its buses and/or on school
grounds. District surveillance cameras will only be utilized in public areas where there is no
"reasonable expectation of privacy."

To further the Board's objective, the School District's District-wide Safety Team shall meet as
appropriate and/or deemed necessary to develop, implement and review District and building level
safety practices. The Team shall also make recommendations to the Superintendent regarding the
implementation and use of surveillance cameras as authorized by the Board of Education. The
Superintendent shall retain final decision-making authority regarding the recommendations of the
Safety Team; and he/she shall notify the Board as to the procedures to be implemented with regard to
the use of surveillance cameras by the School District.

In determining the most appropriate use and implementation of surveillance cameras in the
schools, school buses and/or on school grounds, the District-wide Safety Team's recommendation will
be guided by, at a minimum, the following considerations:

a)  Demonstrated need for the device at designated locations;

b)  The use of additional, less intrusive, means to further address the issue of school safety
(e.g., restricted access to buildings, use of pass cards or identification badges, increased
lighting, alarms);

¢) Right to privacy and other legal considerations (which should be referred to the School
Attorney for review and compliance with applicable laws and regulations); and

d) Expense involved to install and maintain the use of surveillance cameras at designated
locations, including school buses and/or on school grounds.

Any video recording used for surveillance purposes in school buildings, school buses and/or on
school property, shall be the sole property of the District; and the Superintendent of his/her designee
will be the custodian of such recordings.

Requests for viewing a video recording must be made in writing to the Superintendent or his/her
designee and, if the request is granted, such viewing must occur in the presence of the District's
designated custodian of the recording. Under no circumstances will the District's video recording be
duplicated and/or removed from District premises unless authorized by the Superiniendent or in
accordance with a court order and/or subpoena.

{Continued)
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SUBJECT: USE OF SURVEILLACE CAMERAS IN THE SCHOOL DISTRICT (Cont'd.)

Signage/Notification Regarding Use of Surveillance Cameras in School Buildings, School Buses
and/or on School Grounds

Appropriate signage will be posted at entrances to the school campus, on school buses and/or at
major entrances into school buildings, notifying students, staff and the general public of the District's

use of surveillance cameras.

Students and staff will receive additional notification, as appropriate, regarding the use of
surveillance cameras in the schools, school buses and/or on school grounds. Such notification may
include, but is not limited to, publication in the District calendar, employee handbook, and student
handbook. As deemed appropriate by administration, the District may also discuss the use of
surveillance cameras with staff and students to heighten awareness and help foster a sense of security.

Use of Video Cameras on School Buses

Some school buses will be equipped with video cameras in order to monitor student behavior.
Violations of the school code of conduct, as well as participation in any illegal activities, will be dealt
with in accordance with applicable laws and school regulations.

All recordings used in relation to this policy shall be the sole property of the District, and the
Superintendent or his/her designee shall’be the custodian of such recordings. Requests for viewing
recordings must be made in writing fo the Superintendent or his/her designee; and if the request is
granted, such viewing must occur in the presence of the District's designated custodian of the
recordings. Under no circumstances will the District's recordings be duplicated and/or removed from
District premises unless in accordance with court order and/or subpoena.

A copy of this policy shall be posted in all school buildings. Building Principals will be
responsible for discussing this policy with students at the beginning of each school year.

Peolice Access to Surveillance Cameras

In the event of a serious emergency in the District as determined by the Superintendent or his/her
designee, law enforcement agents may be given access to all surveillance recordings, upon court order,
subpoena or at the discretion of/the Superintendent.

Adoption Date
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SUBJECT: TRANSPORTATION PROGRAM

It is the intent of the Board of Education to comply with the letter and spirit of the New York
State Education Law; with the regulations of the Department of Motor Vehicles and of the Department
of Transportation and with the Commissioner of Education's regulations and decisions pertinent to
student transportation, and these shall govern any questions not covered by specific declaration of
policy herein.

The purposes of the transportation program are to transport students to and from school, to
transport them for extracurricular activities, to transport them on ficld trips, and to transport those
requiring special services.

The Board of Education recognizes and assumes the responsibility for all aspects of the
transportation of children wherein the health and safety of students are involved, for the Board of
Education has a legal obligation to safeguard the welfare of bus-riding children.

Scheduling and Routing

Bus routes are authorized by the Board of Education and any requests for a change must be
submitted to the Superintendent or his/her designee.

Transportation services shall be provided to meet the needs of the students of the District within
specified limits and areas established by the Board of Education.

Posting of School Bus Schedules

While posting of school bus schedules online is certainly convenient, the Transportation Security
Administration (TSA) warns that doing so can pose risks of child abductions, terrorist attacks and
other unwanted scenarios. Online school bus schedules are accessible to anyone, thus raising the

following risks:

a) Enabling a non-custodial parent to illegally take custody of a child once they have easy
access to the child's unsupervised whereabouts;

b) Enabling a sexual predator to take advantage of the same situation. Also, such information
would reduce the need for predators to target victims at schools, where they are more likely
to be noticed; and

¢) Enabling an act of terrorism or school assault by allowing for multiple targets and optimal
hostage situations.

(Continued)
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The District shall either mail schedules directly to parents or have parents pick up schedules at
school. Should the District wish to post school bus schedules online, access to the schedules shall be

password protected.

Use of Buses by Community Groups

Upon formal application to and approval by the Board of Education buses may be rented or
leased to a municipal corporation; to any senior citizen center recognized and funded by the Office for
the Aging; to any not-for-profit organization serving those with disabilities; or, to any not-for-profit
organization which provides recreational youth services or neighborhood recreation centers. Such
rentals/leases can be made only for times when vehicles are not needed for student transport and must
be made for a consideration acceptable to the Board which shall not be less than the full amount of the
costs and expenses resulting from the lease or rental.

The use of school buses by community organizations require prior approval. The fee will be
based upon a cost per mile traveled, which will be established at the reorganizational meeting, plus the

~ cost of the driver's time.

s Organizations desiring to use.school buses must plan well in advance of the proposed trip.
- Community organizations-are advised to allow at least one (1) month prior to the trip for planning and
- approval. Priority consideration will be given to community organizations wishing to transport District
children for education, recreational or cultural enrichment purposes. :

Education Law Sections 1501-b, 3602(7), 3620-3628, 3635 and 3636

NOTE: Refer also to Policy #7131 -- Education of Homeless Children and Youth

Adoption Date
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SUBJECT: PROBATION AND TENURE

Probation

Certified staff members shall be appointed to a probationary period by a majority vote of the
Board of Education upon recommendation of the Superintendent of Schools.

Full-time certified staff members shall be appointed to a probationary period of three (3) years.
However, the probationary period shall not exceed two (2) years for teachers previously appointed to
tenure in this or another school district or BOCES within the state, provided the teacher was not
dismissed from the former district. Additionally, up to two (2) years of service as a regular substitute
teacher may be applied towards probationary service. This is sometimes referred to as Jarema Credit.

During the probationary period, a staff member shall be given assistance in adjusting to the new
position, but the essential qualifications for acceptable performance shall be assumed because of the
possession by the staff member of the required certification or license.

Tenure

At the expiration of the probationary period or within six months prior thereto, the
Superintendent shall make a written report to the Board recommending for appointment to tenure
those certified staff members successfully completing a probationary period in the Unatego Central

~-8ehool District. The Board may then by a majority vote appoint on tenure any or all of the persons
recommended by the Superintendent.

The Board will follow all applicable statutes regarding tenure.

Resolations Making Appointments

Each resolution making a probationary appointment or an appointment on tenure will specify:

a)  The name of the appointee;

b)  The tenure area or areas in which the professional educator will devote a substantial portion
of his/her time;

¢)  The date of commencement of probationary service or service on tenure in each such area;

d)  The expiration date of the appointment, if made on a probationary basis; and

e)  The certification status of the appointee in reference to the position to which the individual
1s appointed.

Education Law Sections 2509, 3012 and 3031
8§ NYCRR Part 30
Adoption Date
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SUBJECT: STAFF USE OF COMPUTERIZED INFORMATION RESOURCES

The Board of Education will provide staff with access to various computerized information
resources through the District's computer system (DCS hereafier) consisting of software, hardware,
computer networks and electronic communication systems. This may include access to electronic mail,
so-called "on-line services" and the "Internet." It may also include the opportunity for some staff to
have independent access to the DCS from their home or other remote locations. All use of the DCS,
including independent use off school premises, shall be subject to this policy and accompanying
regulations.

The Board encourages staff to make use of the DCS to explore educational topics, conduct
research and contact others in the educational world. The Board anticipates that staff access to various
computerized information resources will both expedite and enhance the performance of tasks
associated with their positions and assignments. Toward that end, the Board directs the Superintendent
or his/her designee(s) to provide staff with training in the proper and effective use of the DCS.

Staff use of the DCS is conditioned upon written agreement by the staff member that use of the
DCS will conform to the requirements of this policy and any regulations adopted to ensure acceptable
use of the DCS. All such agreements shall be kept on file in the District Office.

Generally, the same standards of acceptable staff conduct which apply to any aspect of job
performance shall apply to use of the DCS. Employees are expected to communicate in a professional
manner consistent with applicable District policies and regulations governing the behavior of school
staff. Electronic mail and telecommunications are not to be utilized to share confidential information
about students or other employees,

This policy does not attempt to articulate all required and/or acceptable uses of the DCS; nor is it
the intention of this policy to define all inappropriate usage. Administrative regulations will further
define general guidelines of appropriate staff conduct and use as well as proscribed behavior.

District staff shall also adhere to the laws, policies and rules governing computers including, but
not limited to, copyright laws, rights of software publishers, license agreements, and rights of privacy
created by federal and state law.

Staff members who engage in unacceptable use may lose access to the DCS and may be subject
to further discipline under the law and in accordance with applicable collective bargaining agreements.
Legal action may be initiated against a staff member who willfully, maliciously or unlawfully
damages or destroys property of the District.

Social Media Use by Employees

[*This sample language is meant to be used as a "framework" for Districts as they develop their
own Social Media Policy for staff fo meet their unique standards and needs. This Policy assumes

(Continued)
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that the District encourages the use of District-owned approved social media tools, but may also
permit limited communication or contact between staff and students on non-district based SNS {i.e.,
Facebook, Twitter, etc.) with prior approval and authorization. For example, a District may choose
to allow a SNS such as Twitter to relay class assignments, homework, scheduling reminders and
school nofices only.]

The School District recognizes the value of teacher and professional staff inquiry, investigation
and communication using new technology tools to enhance student learning experiences. The School
District also realizes its obligations to teach and ensure responsible and safe use of these new
technologies. Social media, including social networking sites, have great potential to connect people
around the globe and enhance communication. Therefore, the Board of Education encourages the use
of District approved social media tools and the exploration of new and emerging technologies to
supplement the range of communication and educational services.

For purposes of this Policy, the definition of public social media networks or Social
Networking Sites (SNS) are defined to include: websites, Web logs (blogs), wikis, social networks,
online forums, virtual worlds, and any other social media generally available to the School District
community which do not fall within the District's electronic technology network (e.g., Facebook,
MySpace, Twitter, LinkedIn, Flickr, blog sites, etc.). The definition of District approved password-
protected social media tools arc those that fall within the District's electronic technology network or
which the District has approved for educational use. Within these internal forums, the District has
greater authority and ability to protect minors from inappropriate content and can limit public access.

The use of social media (whether public or internal) can generally be defined as Official District
Use, Professional/Instructional Use and Personal Use. The definitions, uses and responsibilities will be
further defined and differentiated in the Administrative Regulation. The School District takes no
position on an employee's decision to participate in the use of social media or SNS for personal use on
personal time. However, personal use of these media during District time or on District-owned
equipment is *prohibited/discouraged/allowed on a limited basis. In addition, employees are
encouraged to maintain the highest levels of professionalism. They have responsibility for addressing
inappropriate behavior or activity on these networks, including requirements for mandated reporting
and compliance with all applicable District Policies and Regulations.

Privacy Rights

Staff data files and electronic storage areas shall remain District property, subject to District
control and inspection. The Technology Coordinator may access all such files and communications
without prior notice to ensure system integrity and that users are complying with requirements of this
policy and accompanying regulations. Staff should NOT expect that information stored on the DCS

will be private.

#District Option (Continued)
ontinue



2013 6410
30f3

Personnel

SUBJECT: STAFF USE OF COMPUTERIZED INFORMATION RESOURCES (Cont'd.)

Implementation

Administrative regulations will be developed to implement the terms of this policy, addressing
general parameters of acceptable staff conduct as well as prohibited activities so as to provide
appropriate guidelines for employee use of the DCS.

NOTE:  Refer also to Policy #8271 -- Internet Safety/Internct Content Filtering Policy

Adoption Date
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SUBJECT: GRADUATION REQUIREMENTS/EARLY GRADUATION/ACCELERATED
PROGRAMS

In order to graduate from Unatego Central School District, a student must complete or may
exceed the requirements set forth in Part 100 of the Commissioner's Regulations. The Board of
Education reserves the right to establish requirements for graduation which exceed the minimum
standards as defined by the New York State Regents. All students must be in compliance with
Commissioner's Regulations for graduation in achieving a minimum of a Regents diploma unless
otherwise indicated.

Unatego Central School District believes that community service is important in the education of
our students. Therefore students must accumulate forty (40} hours of community service to graduate.
Documented service hours will begin in ninth grade. Exceptions for Parenting and Community Service
may be made by the High School Principal in extenuating circumstances only.

Regents Diploma with Honors

The District may award a Regents diploma with honors to students who receive an average of
ninety percent (90%) on all Regents examinations required for the honors diploma. These exams
include comprehensive English, mathematics, science, US History and Government, Global History
and Geography and languages other than English (LOTE). This "honors" diploma may also be given
to a student who has substituted no more than two (2) alternative assessments for a Regents
examination as approved by Commissioner's Regulations Section 100.2(f). However, the student's
actual score on the substituted alternative assessment will not be factored into the ninety percent
(90%) calculation.

Regents Diplomas with Advanced Designation with Honors

The District may award a Regents diploma with advanced designation with honors. A student
needs to have an average score of ninety percent (90%) on all Regents examinations required for the
advanced diploma. These Regents examinations are: comprehensive English, two (or three)
mathematics, two sciences {one in physical science/the other in life science), US History and
Government, Global History and Geography and languages other than English (LOTE).

Appeal of Regents Examination Score Option

School Districts must provide unlimited opportunities for all students (students with and without
disabilities) to retake required Regents examinations to improve their scores so that the student may
graduate with a Regents diploma. A student with or without a disability who fails, after at least two (2)
attempts, to attain a score of 65 or above on a required Regents examination for graduation must be
given an opportunity to appeal such score in accordance with the provisions of Section 100.5(d)(7)(1)
of the Regulations of the Commissioner of Education. No student may appeal his/her score on more
than two (2) of the five (5) required Regents examinations. A student whose appeal is accepted for one

(Continued)
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(1) required Regents examination, and who has attained a passing score of 65 or above on each of the
four (4) remaining required Regents examinations, and who has attained a passing score of 65 or
above on each of the three (3) remaining required Regents examinations, earns a local diploma.

Early Graduation

Upon request from the student's parent/guardian, a student shall be eligible for early graduation
in fewer than eight (8) semesters upon completion of all requirements for graduation, excluding
physical education, as mandated by Commissioner's Regulations. A student shall not be required to
continue enrollment for the sole purpose of completing physical education requirements.

Accelerated Programs

Eighth Grade Acceleration for Diploma Credits

Individual eighth grade students only may be afforded the opportunity to take high school
courses in mathematics and in at least one of the following areas: English, social studies, languages
other than English, art, music, career and technical education subjects, or science courses. The
Superintendent or his’her designee is responsible for determining that an eighth grade student is
eligible to take high school courses. The District shall utilize a set of critetia to determine each
student's readiness for acceleration. Students who are accelerated for diploma credit must have been
provided instruction designed to facilitate their attainment of, by the end of Grade 7, the State
intermediate learning standards in each subject area in which they are accelerated.

Advanced Placement

Advanced Placement (AP) examinations are administered by the College Board with strict
guidelines as to their implementation. A national, standardized, arduous examination is administered
by the College Board in May of each year for a great variety of courses in various subject areas. In
addition to entering a universe of knowledge that might otherwise remain unexplored in high school,
Advance Placement examinations afford students the opportunity to earn credit or advanced standing
in most of the nation's colleges and universities. The District shall utilize a set of criteria to determine
a student's readiness for enrollment in the Advanced Placement classes.

Online Coursework

Section 100.5(d) of NYCRR amends the Commissioner's Regulations to allow school districts
and BOCES to offer students the ability to complete general education and diploma requirements for a
specific subject through online instruction or blended coursework that combines online and classroom-

based instruction.

(Continued)
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To receive credit students shall successfully complete an online or blended course and
demonstrate mastery of the learning outcomes for the subject by passing the Regents exam and/or
other assessment in the subject area.

Commencement

No student shall participate in the commencement exercise unless he/she has successfully
completed all graduation requirements. The Guidance Office shall communicate directly and regularly
with parents and seniors who may be in danger of not successfully completing their graduation
requirements as soon as possible after the danger is realized. Graduation is considered to be a privilege
rather than a right; therefore, no student who has been suspended through the end of the year shall
participate in the commencement exercise. Special education students participating in commencement
exercises after meeting their IEP goals/objectives and receiving an IEP diploma may continue their
education in the District's High School.

All awards and scholarships will be awarded to a student of the School District and shall not be
limited by town or village. During commencement exercises, the arnount of the award, if less than five
hundred dollars ($500) shall not be noted in the program or mentioned.

The commencement exercises will include identification of and speech from the class
salutatorian and valedictorian.

The valedictorian and salutatorian will be chosen at the end of the third quarter of the senior
year. The valedictorian and salutatorian must have been a student enrolled at Unatego Jr./Sr. High
School for at least five (5) semesters and will be chosen from those graduating with an Advanced
Regents diploma. Course work must include but not limited to the following:

a) Three (3) years of Math

b)  Three (3) years of Science

¢) Three (3) years of LOTE and/or Occupational Education and/or Music

d) Atleast two (2) AP courses and/or college level courses

The Board of Education shall conduct appropriate commencement exercises.

8 NYCRR Sections 100.1(i), 100.2(f), 100.4(d) and 100.5

NOTE:  Refer also to Policy #7222 - Credential Options for Students with Disabilities
Adoption Date
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SUBJECT: DUAL CREDIT FOR COLLEGE COURSES

Students who wish to enroll in college level coursework shall meet all academic, grade level and
coursework requirements as set forth by administrative guidelines. Students who have demonstrated
intellectual and social maturity may choose to matriculate at any one (1} of the colleges that have a
cooperative agreement with our School District. Such opportunities may include early admission to
college, collegiate-level work offered in the high school, or other means of providing advanced work.
Review and approval by the administration are necessary before any college courses may be taken
during the school day.

The Board shall not be required to pay tuition and other related costs for those high school
students enrolled in college courses. Students who wish to enroll in college-level coursework shall
meet all academic, grade level and coursework requirements as set forth by administrative rates and

regulations.
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SUBJECT: CONCUSSION MANAGEMENT

The Board of Education of the Unatego Central School District recognizes that concussions and
head injuries are commonly reported injuries in children and adolescents who participate in sports and
recreational activity and can have serious consequences if not managed carefully. Therefore, the
District adopts the following policy to support the proper evaluation and management of head injuries.
This policy is developed in accordance with New York State law.

Concussion is a mild traumatic brain injury. Concussion cccurs when normal brain functioning is
disrupted by a blow or joli to the head or body resulting in rapid acceleration/deceleration of the brain.
Recovery from concussion will vary. Avoiding re-injury and over-exertion until fully recovered are
the comerstones of proper concussion management. While District staff will exercise reasonable care

to protect students, head injuries may stiil occur.

Physical education teachers, coaches, nurses and other appropriate staff will receive training to
recognize the signs, symptoms and behaviors consistent with a concussion. Any student exhibiting
those signs, symptoms or behaviors while participating in a school sponsored class, extracurricular
activity, or interscholastic athletic activity shall be removed from the game or activity immediately.
The student will not be permitted to return to activity until authorized by a healthcare provider. Once a
student is évaluated by a physician it is required that the results and any diagnosis be shared with the

school nurse.

If -a-student sustains a concussion at a time other than when engaged in a school-sponsored
activity, the District expects the parent/legal guardian to report the condition to the school nurse so
that district personnel can support the appropriate management of the condition. The student shall not
return to school or activity until authorized to do so by a physician. The District has the right to
request evaluations be performed by more than one physician before a final decision is made regarding
return to activity, including physical education class and after-school sports. Any student who
continues to have signs or symptoms upon return to activity must be removed from play and re-

evaluated by a physician.

The District will assemble a Concussion Management Team (CMT), whose responsibility will be
to coordinate mandatory training for all coaches as well as provide information to parents, students,
and teachers. Training will include the signs and symptoms of concussions, post concussion and

second impact syndromes, and return to play protocol. The CMT will act as a liaison for any student
returning to school and/or play following a concussion. The CMT will consist of the following people:

a)  School Nurse
b)  School Physician or Nurse Practitioner
¢)  Athletic Director

d)  Athletic Trainer

{Continued)
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e)  Other, as deemed appropriate by the Board of Education

Training for Coaches

A course of instruction on concussion management will be required to be completed by all
coaches, physical education teachers, nurses, and athletic trainers on a biennial basis. The course will
include a definition of concussions, signs and symptoms of a concussion, how those injuries occur,
practices for prevention and guidelines for return to school and play. The District will utilize the
NFHS Learning Center's online course entitled Concussion in Sports -What You Need to Know to
properly certify its coaches, nurses, physical education teachers, and athletic trainers.

Baseline Testing

Student-athletes that wish to participate in the sports of football and soccer must undergo
computer-based neurocognitive testing prior to being approved for participation. The Unatego Central
School District Interscholastic Athletics Program will utilize ImPact, a research-based computer test to
provide baseline testing for all student-athletes prior to the start of their season. Additionally, any
student with a history of concussion or suspicion of concussion will receive baseline testing at the
discretion of the CMT. During the season, student-athletes that suffer a concussion or are suspected to
have suffered a concussion will receive follow-up testing utilizing ImPact to see if the results differ
from the baseline test. The results will assist with the-diagnosis and management of concussions for

each individual.

Return to Play Protocol

Return to play following a concussion involves a stepwise progression once the individual is
symptom free. No student-athlete should return to play while symptomatic. Students are prohibited
from returning to play the day the concussion is sustained. The attached Concussion Checklist must be
completed by a coach or physician as soon as possible after the injury is sustained. The form will be
kept on file with the school nurse. Once the student-athlete is symptom free at rest for twenty-four (24)
hours and has a signed release by a physician, he/she may begin the return to play protocol progression -
outlined below. Each progression should be completed in sequence with a minimum of twenty-four

(24) hours between steps.

a) Phasel Low impact, non-strenuous, light aerobic activity such as walking or riding a
stationary bike. If tolerated without return of symptoms over a twenty-four (24) hour
period proceed to;

by Phase2 Higher impact, higher exertion, and moderate aerobic activity such as ronning or
jumping rope. No resistance training. If tolerated without return of symptoms over a
twenty-four (24) hour period proceed to;

(Continued)
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¢) Phase3  Sport specific non-contact activity. Low resistance weight training with a spotter. If
tolerated without return of symptoms over a twenty-four (24) hour period proceed to;

d) Phase4 Sport specific activity, non-contact drills. Higher resistance weight training with a
spotter. If tolerated without return of symptoms over a twenty-four (24) hour period

proceed to; -

¢) Phase5 Full contact training drills and intense aerobic activity. If tolerated without return of
symptoms over a twenty-four (24) hour period proceed to;

f) Phase6 Return to full activities without restrictions.

If any concussion symptoms recur, the athlete will drop back to the previous level and mziy try to
progress after twenty-four (24) hours of rest.

The student-athlete should also be monitored for recurrence of symptoms due to mental exertion,
such as reading, working on a computer, or taking a test.

Adoption Date



